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CIVILIAN APPLICANT 
BACKGROUND INVESTIGATION PROCEDURES 

 

Dear Applicant: 

 

Congratulations! You have successfully completed the interview stage for a position with the Department of 

Public Safety. You will now advance to the next phase of our selection process, the background investigation. 

 

The Department of Public Safety seeks to employ only those individuals who are most qualified. Towards this 

effort, we insist upon impeccable moral character, uncompromising integrity, and the possession of certain 

attributes common to all successful applicants. 

 

We have identified the attributes or job dimensions that must be met before an applicant may be appointed to 

a position within our department. The job dimensions for the position you have applied for are: 

 

1. Communication skills 

2. Problem solving ability 

3. Learning ability 

4. Judgment under pressure 

5. Observational skills 

6. Willingness to confront problems 

7. Interest in people 

8. Interpersonal sensitivity 

9. Desire for self-improvement 

10. Dependability 

11. Integrity/honesty 
 

In an effort to determine your ability to meet these job dimensions, an extensive background investigation 

will be conducted. This background investigation is intended to help us verify the information you provide in 

your Personal History Statement (PHS). Be thorough, legible, accurate and honest in completing your 

PHS. Omissions, inaccuracies, or incomplete information can be cause for rejection from the 

background process. Please be sure to have your fingerprint cards completed at your local law 

enforcement agency or LiveScan (see instructions for further information) vendor and fill in your 

pertinent information in blue ink. Your background investigation cannot be completed without the 

processing of your fingerprint cards or LiveScan results.  

  

Steve Sisolak 

Governor 

George Togliatti 

Director 

 

Sheri Brueggemann 

Deputy Director 

 



Revised 06-15-2020 LStevens                 Full Civilian Background Packet Pg. 2 of 30 

 

Pursuant to Nevada Administrative Code 284.718 and Nevada Administrative Code 284.726, 

confidentiality is imperative. Therefore, the findings of the background investigation will only be used to 

determine your suitability for employment with the Department of Public Safety. 

 

The information gathered from you, obtained from third party sources (references, employers, co-workers, 

etc.), or discovered during the investigation will not be released to other persons or agencies unless they 

present this Department with a signed, notarized release from you. In addition, all information we obtain 

during the course of the investigation will not be released to you at any time. 

 

An exception to this confidentiality will be made if it is discovered you are currently involved in 

criminal activity or have committed an undiscovered felony. The law enforcement agency having jurisdiction 

will be notified. 

 

Complete the Personal History Statement on your own and return all the accompanying documents within 

two weeks (sooner if possible) or by the date established by the hiring manager. The completed PHS should 

be submitted to: 

 

Department of Public Safety 

Background Investigation Unit 

555 Wright Way 

Carson City, NV 89701 
 

NOTE: Your background investigation will be closed if you fail to respond to your assigned Background 

Investigator’s attempts to contact you within 10 days. 
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State of Nevada Department of Public Safety 

SELECTION CRITERIA 

CIVILIAN APPLICANT 
 
1. Automatic Rejection Elements: Factors discovered during an applicant background by interview or 

investigation. 
 

A. Any violation of public trust while previously employed in law enforcement or other public 

service. 

 

B. Intentional falsification, deception, or omission of information during the application and 

background investigation process. 

 

2. Possible Rejection Elements: The following factors will be considered on a case by case basis and may 

serve as the basis for rejection. 
 

A. A conviction of a felony in this State or a conviction in another state which would be a felony if 

committed in this state. 

 

B. A conviction of any offense involving the illegal use, sale, or manufacture of controlled 

substances. 

 

C. Conviction of one D.U.I. within the last five (5) years, or two (2) D.U.I. convictions in a lifetime. 

 

D. Has a documented history of physical violence. 

 

E. Has a domestic violence conviction. 

 

F. Any illegal use of a controlled substance within one year of the date of application. 

 

G. The discovery of an undisclosed crime that would adversely affect the applicant’s work 

performance. 

 

H. Convictions of gross misdemeanor in this state or any offense in another state which would be 

considered as such if committed in this state. 

 

I. Conviction of an offense resulting in incarceration. 

 

J. Suspension, revocation or cancellation of a driver’s license within three (3) years of the date of 

application, or two (2) or more suspensions, revocations or cancellations. 

 

K. Three (3) or more hazardous traffic violations within three (3) years of the date of 

application. 

 

L. Fraudulent use of employment or sick leave within ten (10) years of the date of application. 

 

M. Termination for cause from a previous employer. 
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N. Separation from the United States Armed Forces under less than “honorable” conditions having a 

basis in misconduct. 

 

O. Unfavorable recommendations from past or present references, employers, or landlords. 

 

P. A history of sporadic or inconsistent employment. 

 

Q. A history of alcohol or controlled substance abuse, which has hampered job performance within 

five (5) years of the date of application. 

 

R. Any affiliation with and/or support of any organization or group which advocates the violent 

overthrow of the state or United States Government, or whose professed goals are contrary to the 

interest of the public safety and welfare. 

 

S. Any conclusion by an appointing authority that the applicant is unsuitable for work in a law 

enforcement environment. 

 

T. Any factor or combination of factors, which would limit or prohibit the applicant from 

functioning successfully as a member of the Department of Public Safety, or would be 

detrimental to the Department. 

 

3. The Director, or his designee, may at his/her discretion override any of t h e criteria set forth above. 
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INSTRUCTIONS FOR COMPLETING THE 

PERSONAL HISTORY STATEMENT 

 

1. The completion of the Personal History Statement is mandatory. Please read all instructions 

carefully. The ability to follow instructions in an accurate, thorough and timely manner is part of 

the background investigation process. Rejection from this process may occur if the Personal 

History Statement is not completed properly. 

 

2. Answer all questions truthfully and completely. Those factors in your background which could be 

considered negative will be evaluated based on the specific circumstances and facts surrounding the 

incident. All factors will be scrutinized to determine their degree of relevance to the job dimensions for 

the position in which you have applied. 

 

3. Any deliberate omission, lie, falsification or fraudulent response will automatically and irrevocably 

result in your rejection from the background investigation process and you will not be considered for 

placement. Be sure to sign the page title Drug Use Questionnaire, Continued even if not applicable. 

Ensure that you read and understand the Penalty and Certification clause on the last page of the Personal 

History Statement before signing. 

 

4. Answer ALL questions completely. Be sure to include full addresses, zip codes, area codes, etc. If the 

question does not apply to you, enter “N/A” (not applicable) in the appropriate space. If you do not 

know the answer to the question, enter “UNK” (unknown) in the appropriate space. It is imperative that 

you reply to every question in the Personal History Statement. Do not leave blanks. Again, failure to 

complete the Personal History Statement may cause rejection. 

 

5. If you require more space to answer a question completely, a continuation page has been provided. If 

this page is not sufficient, attach additional 8-1/2 x 11 inch, white sheets of paper to the back of the 

Personal History Statement. Be sure to identify which question you are answering by its correct number. 

 

6. Print (do not use cursive) all of your answers in blue ink. 

 

7. The original Personal History Statement will not be returned to you. Retain a copy for your records. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Disclosure of Medically-Related Information 
 
In accordance with the U.S. Americans with Disabilities Act, at this stage of the hiring 
process applicants are not expected or required to reveal any medical or other 
disability related information about themselves in response to questions on this form or 

to any other inquiry made prior to receiving a conditional offer of employment. 


